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Purpose
Use this procedure to maintain the Organizational Unit to Organizational Unit relationship.

Trigger
Perform this procedure when a department, division, project, etc. (Organizational Unit) needs
to report to a different Organizational Unit.

Prerequisites

e The parent Organizational Unit must exist.

Menu Path

¢ Human Resources - Organizational Management > Expert Mode - Organizational Unit

Transaction Code
PO10

Helpful Hints

e The Organizational Management Processor and Organization Configuration Analyst will
use this to maintain the Organizational Unit to Organizational Unit relationship.
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Procedure
1. You have started the transaction using the menu path or transaction code.
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Maintain Organizational Unit
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Find by

= [ Organizational unit Current plan i)
[ search term ()

[ structure search

|Infu§ge Mame Time period

Ohject @) Period
Relationships From 11717720084 o 12/31/9995
Description O Today ) Current week
Department'Staff AT ) current month
) From curr.date ) Lastweek
) To current date ) Last month

) Current Year

> [501 b4l sovaphrtedei | INS /7

2. As required, complete/review the following fields:

Field Name R/O/C Description
Organizational unit R It is an organizational grouping of employees which serves as
functional units of an agency and defines organizational
structure.
Example: 60005412

3. Click ﬂ .
4. Cick .
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 Find by

= [ Organizational unit Current plan i)
[ search term EDODS412 |

[ structure search

® Period
From 11717720084 o 12/31/9995
) Today ) Current week
a1 ) current month
) From curr.date ) Lastweek
) To current date ) Last month

) Current Year

B seect |

5. Click .
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Copy Relationships
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Find by Active

= [ Organizational unit 1872172004 120317499499 4y Change Information

[ search term
[ structure search

Relationships 010 600054121
Relationship typedrelationship A BE2  Repors (line) to

Related object

Type of related object Organizational unit
ID of related ohject

Abbreviation 2002

Marme HR

Priority
Recard 1

ssvaphrtedei | NS/

6.  Asrequired, complete/review the following fields:

Field Name R/O/C Description

Validity R It is the date period during which a quota can be taken. The
validity period is defined as beginning on the start date and
ending on the end date.

Example: 11/16/2004

Type of related object R It defines if the related object is an organizational unit, a job,

or a position.
Example: Organizational unit
ID of related object R |This is the system-assigned number of an organizational

object to which the original object is related.
Example: 60005436
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7. Click
]
8. Click .
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Relationships Create

Relationz=hips C

N Frevious record will be delimited
@ atend. Dovyouwantto save?

| Yes || Mo || 3% Cancel

9. Click bz to delimit the old relationship and maintain the history of the infotype.

@ The system displays the message, "Record created”

10. You have completed this transaction.

Result

You have maintained the assignment of an Organizational Unit and maintained the history of
the infotype.

Comments
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